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Iopsinok paGoTsl co ciyxe0GHOl HHPOPMAaLHeEli OrPAHHYEHHOr0
pacnpoctpanenus B YOY «COII «Uxcan» (biaroupasue)» r. Enadyra

1. OO01mue nooKeHus

1.1 Tlopsnok paGotel co ciyxeOHOM HH(OPMALKEH OrpaHUYEHHOIO
pacnpocTpaHeHUss B~ MyHHMLMNAIbHOM  OHO/DKETHOM  00mieo6pa3oBaTeIbHOM
yupexaeaun YOV «COII «Mxcan» (brnaronpasue)» r. Enabyru (nanee-mopsmox
HOY «COUI «Mxcan» (bnaronpasue)» r. Enabyra) ycraHaBiuBaeT nopsiiok paboTs!
CO ciyxeOHOM MH(OpMAIMKM OrPaHHYEHHOrO PACTPOCTPAHEHHs, B TOM YHCIe JIHII
OTBETCTBEHHBIX 3a XpaHEHHWE Iacropra Oe30MacHOCTH W WHBIX JOKYMEHTOB
OrpaHMYEeHHOTO  PAaCIpPOCTPAaHEHHs COAEPXKAIIMX CBEJAEHHS O COCTABJIECHUH
AHTUTEPPOPUCTHYECKON 3AMIMIIEHHOCTH MECT MacCOBOrO IMpeOBIBaHMS IONEH U
MPUHUMAEMBIX Mepax 110 €€ YCHIICHHUIO.

1.2 JlanHpli TOpsAOK pa3paGoTaH B COOTBETCTBHM C IOCTAHOBJICHHEM
npasurensctBa PO or Broporo asrycta 2019 roma Nel006 o6 yTBepxaeHHH
TpeOOBaHMH K aHTUTEPPOPHCTHYECKOM 3alUMIIEHHOCTH OOBEKTOB TepPUTOPHil
MuHHCTepeTBO [IpocBemienns poccuiickoil ¢enepaurni U 0OBEKTOB TEPPUTOPHH
OTHOCALIUXCA K cdepe AesTeTbHOCTH MHHHCTEPCTBA [IpOCBElIEHHs pOCCHIfCKOM
denepaumu M GopMel macmopra 6e30MACHOCTH 3THX OOBEKTOB TEPPHTOPHIA
tenepanbHbIM 3akoHOM oT 27 mrons 2006 roma Homep 149-03 «O6 uHpOpMAHs
MHOPMALMOHHBIX TEXHOJIOTHSX M O 3allkTe MHQOPMALMM yCTABOM M WHBIMH
nokanpHeIMH  akTaMu YOV «COII  «Mxcan» (BnameaBne)» r. EnaGyra
JIEACTBYIOIMM 3aKOHOIATEILCTBOM.

13 K cmyxeOHOl MHGOOpMAMH  OrpaHMYEHHOrO  pACTIPOCTPAHEHHS
OTHOCHTCSI He CeKpeTHas MHQpopMaims Kacaromascs aestensHoctd YOV «COILI
«Mxcan» (braronpasue)» r. Enabyra orpaHudeHus Ha pacnpocTpaHeHHe KOTOpOil
00yCIIOBIEHO TPeOOBAHUAMHU OOECIIeYeHre aHTUTEPPOPHCTHUYECKON 3aIHIEHHOCTH
YUYPEKACHHUS.

1.4 Ha nokymeHrax conepaiux ciyxeGHyio HHPOPMAIHIO OrPAHHYEHHOTO

pacmpoctpaneHuss  mpeacraBisercs nometka  «JICID»y  («[lns  ciyxeGHOrO
TI0JIb30BAHUS ).

- 2. Kareropuu J0OMKHOCTHBIX JIHLL, YIIOMHOMOYEHHBIX XPAHUTh, TIePeaBaTh
ciyxe0HyI0 HHMOPMAIIHIO OTPAHHYEHHOTO PaCPOCTPAHEHHUS.

2.1 lupexrop YOV «COIII «Mxcan» (Bnaronpasue)» r. Enabyra onpeaenser:
KaTeropud JOJDKHOCTHBIX JIML, HMMEIOIIMX [paBO O3HAKOMIEHHS U




MOJI30BaHUS CIIyKe€OHOW HH(pOpMaLMell OrPaHUYEHHOIO PACIPOCTPaHEHUS;
MOPSIAOK nepenayn CILyXKeOHOU uH(pOopMaLH OTPaHUYEHHOIO
pacnpocTpaHeHHs JpyruM JUIOaM M OpraHaMm, opraHusauusaMm  (3a
MCKIIFOUYEHHEM MMEIOIINX Ha ATO MPaBo);

NOPAIOK CHATUA MOMETKM "/[ns ciyxeOHoro mnosib3oBaHuA" C HOCHUTENEH
uH(pOpMAaIMU OTPAHUYEHHOI'O PACIPOCTPAHEHHUS;

OpraHu3alyi0  3alMThl  CIYXeOHOWM  MHPOpMalMM  OTPAHUYEHHOTO
pacupoCTpaHEeHHUS.

2.2. JIOMKHOCTHOE JIUIO, MPUHSBILIEE K O3HAKOMIJICHHIO, JOKYMEHTHI K padoTe
co cuyxeOHoW uH(OpManuel OrpaHUYEHHOTO paCHpOCTPAaHEHUs, HECET
NEPCOHAJIBHYI0  OTBETCTBEHHOCTb 32  COOJIIOJICHHE OTpaHUYEHUH,
IPEAYCMOTPEHHBIX TyHKTOM 2. 1.

2.3. CnyxebHas wuHpoOpMalMs OrPaHUYEHHOIO pacHupocTpaHeHus Oe3
CaHKLIMU  COOTBETCTBYIOILETO  JOJDKHOCTHOIO  JIMIIA  HE  MOJJIEKHT
pasriamieHuo(pacnpoCTPaHEeHHIO).

2.4. 3a  pazrnamieHue  Cay>keOHOW — MH(pOpPMAIMM  OTPAHUYEHHOTO
pacnpocTpaHeHHs], a TaK)Ke HapyllIeHHue Nopsika oOpalleHus ¢ JOKYMEHTaMH,
COJIEpKalllUMK TaKyro HHGOPMAIMI0, PaOOTHUK OpraHU3alMU MOXKET OBITh
OpUBJIEYEH K  JUCHUIUIMHAPHOW  WJIM ~ HMHOM  NPETyCMOTPEHHOM
3aKOHOJJATEILCTBOM OTBETCTBEHHOCTH.

2.5. B cnyyae nukBunanun YOY «COIIl «Mxcan» (bmaronpasue)», penieHue
O JaJbHEWIIEM HCIOJIb30BAaHUU CIYy)KeOHOW HHGOpMAIIMK OTPAaHUYEHHOTO
pacnpocTpaHeHuss  npuHumMaer  gupekrop YOV  «COII  «Uxcan»
(bnaronpasue)».

2.6.  YcraHOBJEHBI  CIENYIOUIME  KATerOpUU  JIOJDKHOCTHBIX  JIHII,
YIIOJTHOMOYEHHBIX TIEpe/laBaTh CIyKeOHYI0 HHGOPMAIMIO OrPaHUYEHHOTO
pactpocTpaHeHHUS:

- JIUPEKTOP;

- 3aMECTHUTEIId TUPEKTOpPa;

- CIICLUATUCT MO KaJipaMm.

3. Ilpuem, yuer (peructpanus) TOKYMEHTOB, COJEpKAIIUX HH(POPMAIIUIO
OTPaHUYECHHOTO PaCIpPOCTPAHECHHUS.

3.1.  HeoOxommmocTh  mpocTtaBieHuss 1omMeTku  "Jlisg  ciykeOHOro
MOJIb30BaHMUSA" Ha JOKYMEHTAaX U U3JIaHUAX, COJEPXKAIIUX CIYKEOHYIO
uHbOpMAITIIO OTPaHUYECHHOTO pacnpoCTpaHEeHHS, oTmpeensieTcs
UCIIOJIHUTEJIEM W JOJDKHOCTHBIM  JIMIIOM,  TOJMUCHIBAIOIIAM  WJTU
YTBEPKIAIOIIUM TOKYMEHT.

3.1.1. VYkazaHHas MOMETKa W HOMEp IK3EMIUISpa MPOCTABISAIOTCS B MPaBOM
BEPXHEM YTy TIEPBOM CTPAHUIIBI JOKYMEHTA, HA O0JIOKKE U TUTYJIHLHOM JIHCTE
W3JIaHUS, a TAaKKe Ha TIEPBOM CTPAHUIIE COMPOBOIUTEIHLHOTO MUChMA K TAKUM
JIOKyMEHTaM.

3.2. Ilpumem, yuer (perucrpanus) JOKYMEHTOB, COAEpKalIux WHOOPMAIHIO
OTPaHUYCHHOTO PACTIPOCTPAHECHHUS, OCYIIECTBISIET CTICTIHAIACT 10 KaJpaM.

3.3. JlokymeHnTsI ¢ momeTKo# "JIjist cirykeOHOTO MOoIh30BaHusA":



3.3.1. Co3narorcsi Ha aBTOMaTU3MPOBAHHOM pab0O4YeM MECTE C 3aKpbIThIM
JIOCTYTIOM B 0011yt0 HHGOpMAIMOHHYIO cucTeMy. Ha 00opoTe mocieaHero jaucra
KOKJIOT0 S3K3EMIUIsipa JTOKYMEHTa MCIOJIHUTENb JOJDKEH YKa3aTh KOJIMYECTBO
OTIIEYaTaHHBIX FK3EMIUISIPOB, CBOIO (PAaMUIIMIO U ATy MeYaTaHus JOKyMEHTA.

3.3.2. OtneyaTaHHble U MOJIUCAHHBIE TOKYMEHTHI BMECTE C YEPHOBUKAMU U
BapUaHTaMU MepeatoTCsl A PErUCTpalMy CHeHAIUCTY 10 KaapaMm. YepHOBUKH U
BapUaHThl YHUUTOXKAIOTCS C OTPAKEHUEM (DaKTa YHUUTOKEHUS B YUETHBIX (popmax;

3.3.3. VYuuThIBaIOTCS OTAENBHO OT HeceKpeTHoM wuHpopmanuu. I[lpu
HE3HAUUTEIBHOM O0BbEME TaKUX JOKYMEHTOB pa3pellaeTcs BECTH HX Y4eT
COBMECTHO C JPYTMMH HECEKPETHBIMH JOKyMeHTaMHu. [Ipu perucrpanum ykazaHHbIX
JOKYMEHTOB K PETUCTPALMOHHOMY HHJIEKCY JIOKyYMEHTa J100aBisieTcsl MOMETKa
"ICIT".

3.3.4. [lepenatorcst paOOTHUKAM IO/ PACITUCKY;

NEPECHUIAIOTCS CTOPOHHUM  OpraHu3anusM  (erbaberepckoi  CBS3blO,
3aKa3HBIMU WJIM LIECHHBIMU

MOYTOBBIMH OTITPABJICHUSAMHU, & TAKXKE MOTYT OBITh MepeAaHbl HAPOUHBIM;

3.3.5. PazmHo)a0TCs (TUPAXUPYIOTCS) TOIBKO C MUCBMEHHOTO pa3pelieHus
JTUPEKTOPa, YMOJTHOMOYEHHOTO OTHOCHUTH CIYXKEOHYI0 HH(pOpMALUIO K pPa3psay
OTPaHUYEHHOT'O PACIPOCTPAHEHUS;

VY4eT pa3MHOKEHHBIX JOKYMEHTOB OCYIIECTBIISIETCA 10 HK3EMIUISIPHO.

[lepen pa3MHOXEHHUEM Ha THUTYJIBHOM JIMCTE OpUTHMHANA JOKYMEHTa
IIPOCTABJISETCS OTMETKA O Pa3MHOKEHHUH C YKa3aHUEM PETHCTPAIMOHHOIO0 HOMEpa
10 KypHaJTy y4eTa pa3MHOKEHUS CITy>KEOHBIX JOKYMEHTOB.

Ha obGopote mocnegHero nucra OpUTrMHalia Pa3MHOXKAEMOTO SK3eMILIspa
JOKYMEHTA UCTIOTHUTEINb JOJKEH YKa3aTh PErUCTPAllMOHHBIN HOMEp MO KypHATY
ydyeTa pa3MHOXKEHHUS CIYKEOHBIX JIOKYMEHTOB, KOJHUYECTBO Pa3MHOXKEHHBIX
AK3EMIUISIPOB, CBOIO (DaMHJIMIO U J1aTy Pa3MHOXKEHUS JOKyMEHTA.

Hywmepanus 1onoJHUTENHHO Pa3MHOKEHHBIX IK3EMILISIPOB TIPOU3BOIUTCS OT
MOCJIETHETO HOMEPA paHee YUYTEHHOTO IK3EMIUISIPa 3TOTO TOKYMEHTA;

3.3.6. XpansATcs B HaAIEKHO 3aKPhIBAEMBIX W OIlleUaThIBaGMbBIX IIKadax
(ceitdax).

3.4. 3anpemiaercs CKaHMpPOBAaHHME - BBEACHHE B CHCTEMY 3JIEKTPOHHOIO
JOKYMEHTO000pOTa JJICKTPOHHOM BEPCUU JOKYMEHTOB ¢ ToMeTkod "Jlis
CITy’keOHOTO MOIh30BaHUA".

3.5. IIpu HEOOXOAWMOCTH HAmpaBICHUS JOKYMEHTOB ¢ ToMeTKoW "Il
CIIy’)K€OHOIO0 TOJIb30BaHUA" B HECKOJIBKO aJPECOB COCTaBIIIETCS yKa3aTelb
pacchUIKM, B KOTOPOM IOAJPECHO MPOCTABIISIIOTCS HOMEpa 3SK3EMIUISPOB
OTIIPABJISIEMBIX IOKYMEHTOB.

VYkaszaTenb pacChUIKM MOJANKCHIBAETCS HUCIOJHUTEIEM JIOKYMEHTa H
PYKOBOJIUTEIEM CTPYKTYPHOTO MOAPA3IAEIECHHMS, TIOATOTOBUBLIETO JOKYMEHT.

3.6. UcnotHeHHBIE TOKYMEHTHI ¢ TOMeTKOH " [[71s1 ciry’keOHOTO MOaB30BaHMs "

IPYNIUPYIOTCS B JI€JIa B COOTBETCTBUM C HOMEHKIJIATYPOU J1€]1 HECEKPETHOTO
JeJIONPOU3BO/ICTBA.

Ha oOsnoxke nena, B KOTOpOE IIOMEIIEHbl TAaKUE JOKYMEHTBI, TaKKe
npocTaBiisieTcst momeTka " ciry>keOHOTro moJIb30BaHus .



3.7. YHuYTOXEHuE Jel, JOKYMEHTOB ¢ mnomeTkol "Ilng ciyxeOHoro
MOJIb30BaHUsA", yTPAaTUBIIMX CBOE MPAKTUYECKOE 3HAUYEHHWE M HE HMEIOIINX
ACTOPUYECKOU LIEHHOCTH,

MIPOU3BOJUTCS MO akTy. B yueTHbIX opMax 00 3TOM Jenaercs OTMETKa CO
CCBUIKOW Ha COOTBETCTBYIOIIUH aKT.

3.8. Ilepemaua noxkymMeHTOB M Jen ¢ mnometrkod "/lns ciyxeOHOrO
MOJIb30BaHUA" OT OJHOr0 pabOTHHKA JIPYroMy OCYIIECTBIISETCS C pa3peleHus
COOTBETCTBYIOIIETO PYKOBOJUTEIS.

3.9. Ilpu cmeHe paOOTHUKA, OTBETCTBEHHOTO 3a YYe€T JOKYMEHTOB C
nomeTkou "JIJist Ciry»KeOHOTO MOIB30BaHUs", COCTABIISIETCS aKT MpUeMa-CAa4YH dTHX
JIOKYMEHTOB, KOTOPbIN YTBEP>KIAETCSI COOTBETCTBYIOIIUM PYKOBOJUTEIIEM.

3.10. IlpoBepka Hanmuuusi AOKYMEHTOB, JIeJ M U3JaHUi ¢ nomeTkou "Jlms
CIIy’k€OHOT0 MOJIB30BaHMS" MPOBOAMUTCS HE PEXE OJHOTO pa3a B I'ojl KOMUCCHUEH,
Ha3HayaeMo#l MpUKa3oM JAUpeKTopa. B cocTaB yka3aHHOW KOMHCCHM 0053aTE€IBHO
BKJIFOUAETCS CIEIMAIUCT MO KaJapaMm, OTBETCTBEHHBIC 3a YUYET U XpPAaHEHUE ITUX
MaTepuasoB.

3.11. O ¢akrax yTpaThl JOKYMEHTOB, M€l W W3JaHUH, COJEpKAIIUX
CIIy’keOHYI0 HH(OPMAIMIO OTPAHUYEHHOTO PACIIPOCTPAHEHUs, JINOO pasrialieHus
9TOM uWH(GOpPMAIUM, CTAaBUTCS B HW3BECTHOCTh HadalbHUK OTaeNa KyJIbTYpHI,
MOJIOJIC)KHOM MOJUTHUKU U B3aUMOJICHCTBUIO ¢ OOIIECTBEHHBIMU OpPTaHU3AIUSIMH U
HA3HAYaeTCsi KOMHCCHUS Il paccieloBaHUS OOCTOSTENbCTB  YTpaThl HIIH
pasrianmeHus.

3.11.1. Pe3synbpTaThl pacciefoBaHUS JTOKJIAABIBAIOTCS PYKOBOAMUTEIIO
NOJABEJOMCTBEHHOW OpraHU3alii, Ha3HAYMBLIIEMY KOMUCCHIO.

3.12. ITpu casTUM ToMeTKH " {7151 city’keOHOT0 MoJIb30BaHuA" Ha TOKYMEHTAaX,
JeNax Wid U3JAaHUSIX, a TaKKe B YUETHBIX (popMax NEJaloTCs COOTBETCTBYIOIINE
OTMETKH W MH(QOPMHUPYIOTCS BCE aApecarbl, KOTOPHIM ATH JOKYMEHTHI (M3TaHMS)
HaIPaBISINCH.

4. 3aKIIIOUUTENbHBIE MOJI0KEHUS

4.1. Hacrosmuii [Topsimok 1eMCTBYIOT 10 yTBEp KaAeHUs: HOBoro Ilopsiaka.

4.2. U3smenenus B Hactosuuii [Iopsimok MOTyT BHOCUTBCSI B COOTBETCTBUH C
JEUCTBYIOIIMM 3aKOHOIAaTENbCTBOM Poccuiickoit denepanumu.
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